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Message from the Dean
Muscat College was established in the year 1997 as one of the
leading private higher education institutions in the Sultanate of
Oman, academically, it is linked with the University of Stirling
(UK) and University of Malaysia Pahang (Malaysia). Also, it has
a link with the Scottish Qualification Authority (SQA). Muscat
College strives clearly and consistently to achieve its mission and
goals by providing a stimulating learning environment according
to the highest quality standards. The College also considers
scientific research as one of the important pillars of development,
so it has devoted all the necessary ingredients for it. In addition to that, Muscat College
considered training and community engagement as very important pillars in the academic
development cycle.
From its elegant modern campus, in Bowshar Street, which is located at Bowshar city in
Muscat Governorate, Muscat College has responded to the Omani labour market needs
and also takes care of international students in the college by helping them to integrate
with Omani students with a wide spectrum of academic programs in the fields of
Information Technology (such as Software Engineering and Networking), Computer
Science, Accountancy and Business Studies Business (such as Human Resource
Management and Project Management). Master programs are also part of the academic
life in which there are many areas for master level can be found in the College such as
Big data and Management.
Backed by the up-to-date academic facilities and infrastructure, the experienced faculty
and administrative staff of Muscat College are diligently working and balancing the
rigorous requirements of academic excellence along with maintaining conducive and
friendly university life to provide their students with quality education, knowledge and skills
and orient them to be the entrepreneurs of their fields.
It is my utmost pleasure to welcome you to your second home, Muscat College, and I
hope that your journey of knowledge and skills acquisition is coupled with unforgettable
moments of joy, happiness, and success shared with your college mates.
Wishing you all the best
Dr. Khalfan Abdullah Al-Masruri
Dean of the College
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1. Muscat College Vision, Mission, Goals & Values
Muscat College was founded in 1997 and is one of the oldest private colleges in Oman. Muscat
College is under the supervision of the Ministry of Higher Education, Research and Innovation
(MoHERI). The College offers academic programmes at various levels in affiliation with the
Scottish Qualification Authority (SQA), the University of Stirling University (UK) and University
Malaysia Pahang (Malaysia).
1.1 Vision
To be a dynamic institution that is distinctive in its focus on providing education for sustainable
futures.

1.2 Mission
To provide lifelong learning supported through teaching, research, training and community
engagement.

1.3 Goals
At Muscat College we will:
1. Pursue upgrade of the industry-focused Management and Information Technology
programmes to produce competent graduates for the industry.
2. Strive to exchange industry-relevant knowledge and skills that embrace the current global
developments and experiences.
3. Develop and foster excellent management and work culture that promotes values of
collaboration, inclusion, and integrity for providing quality service to the stakeholders and
community.
4. Cultivate an innovative learning and teaching environment to empower the overall progress
of the students by enhancing the academic quality of the offered programmes.
5. Ensure quality training and consultancy services in the areas of expertise to contribute to
the continuous development of the industry and community.
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6. Enhance research activities to contribute to the advancement of the country by liaising with
external research bodies.
1.4 Values
Muscat College staff and students will foster the following values through their activities.
Collegiality
Whether leaders, teachers, students, or other College partners, we treat one another as colleagues
and with respect based on behaviour, not on seniority or role.

Culture Diversity
We value our cultural diversity and ensure that all our activities are based on an understanding,
appreciation and respect for Omani culture and heritage.

Transparency
In our dealings with one another and with all our partners outside the College, we are clear and
honest, and we communicate openly, effectively and efficiently.

Innovation
We encourage new ideas and practices, aiming to provide a working and studying environment
that is receptive to change, and adaptable and agile in its approach.

Accountability
We take our individual and collective responsibilities seriously, and we recognise and encourage
success by providing support and opportunities to shine.
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2. Student's Important Contacts
2.1 The Admissions and Registration Office
The Admissions and Registration Office is the student's first point of contact with the College
and the place of continued guidance from where the admission process is initiated. All the
records of students are kept in this Office. This is also where parents and sponsors could get
all the information about the student’s progress in study.

2.2 The Programme Director
The Programme Director is a member of the academic staff of the University of Stirling, who
will be responsible for overseeing the operation of the Honours Programmes and for the
management and quality of the programme of study.

2.3 The Head of the Department
The Head of the Department is responsible for overseeing the operation of the academic
department and for the management and quality of the programme of study.

2.4 The Academic Advisor
The Academic Advisor plays a vital and key role in the students’ study life. They provide
expert guidance and valuable advice to the student in helping them to do what is best in their
study path. The Academic Advisor is the helping hand the student may need when faced with
any problems or complications. The Academic Advisor also helps the student to manage and
budget time.
The Academic Advisor will arrange meetings at regular intervals during the semester;
however, you may arrange special meetings with the Academic Advisor if you run into an
urgent problem that you need to discuss. Where necessary, the Advisor could liaise with other
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staff members on your behalf. Later on, during your working period, Academic Advisors will
often act as referees for job applications.

It is essential that your Academic Advisor knows who you are and is well informed about any
problems; personal, academic or otherwise, to offer you guidance, advice, and support that
can be of great comfort, particularly in the first year of study.
2.5 Student Affairs & General Activities
This section of the College ensures that students are well taken care of. A homely and cordial
environment exists all the time in the student's stay at MC, helping them understand the
disciplinary rules and code of conduct.
This is also where students can be creative and exploit their extracurricular capabilities. They
get a chance to mingle with students from other faculties and meet College staff and faculty
members. Students are encouraged to take part in such activities.

2.5.1 The Student Consultancy Council
As the student is the focal point of the educational process and its targets, the College would
like to ensure the active participation of students in its general policy by establishing a student
committee, whose members are elected from the student body and supervised by faculty
members.

2.5.2 Goals of the Student Consultancy Council
1. Work with Department Student Affairs, Career and Alumni to improve the quality of
services which are provided to the students.
2. Contribute towards creating awareness amongst students about their rights and duties that
abide by the regulations and laws of the college.
3. Support student activities in various fields (sports, cultural, artistic and social).
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4. Developing leadership skills among students allows them to express their views through
transparent systems and equip them with leadership and managerial skills that will further
enhance their decision-making.
5. Development of democratic practices, a spirit of dialogue and respect for others opinions.
6. To strengthen the spirit of cooperation and the concept of teamwork between the students
themselves and between students and academic and/or administrative staff members.
7. To strengthen the spirit of dialogue, tolerance, moderation and coexistence with others.
8. Strengthen the sense of belonging to the country and the college.
9. Improvement of the student's personality and discover talents, abilities, skills, and
scientific and creative abilities through incorporating various innovative programs.
10. To involve students in important decisions which belong to the college and students, and
convey the voice of students and their views to College management.
11. Participation in the preparation of plans related to the students.

2.6 Library
The College library is to acquire, organise, and provide quality services to students and faculty
to meet their information needs by utilising the best available resources.
Loan Period and Loan Limit:
Nos. of books (Loan Limit)

Loan Period

3

Two week

In case of damaged or lost book/resource;


The student should report to the library within 30 days.



The student is required to replace the book/resource, if not the student is required
to pay twice the cost as a penalty.

In addition to that Muscat College provides the facility of e-resources www.masader.om for
all the students registered in Muscat College.
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2.7 Organisational Structure of Muscat College

Figure 1: Organisational Structure of Muscat College
2.8 Health and Safety
In compliance with the Muscat College (MC) Health, Safety and Environment (HSE)
Management System Manual, the following important points are to be known by all students for
their health, safety and convenience:


Muscat College provides a healthy and safe environment for students, staff and visitors.
An environment that meets Oman’s legal requirements for safety.



Mock drills/ evacuation exercises for Staff, Students and any third party are organised on
the campus at the beginning of the first month of semester 1 and semester 2.



In the event of an alarm sound in the building, all staff and students are supposed to
evacuate the building immediately to the Assembly point.



All escape routes through the building are indicated by easily identified Emergency Exit
signs, leading to the main assembly points outside the building.

7|Page

ACSC / UoS Programme Guide / Feb 2021-22 / Version 1.1



A first aid room (Clinic) is available on campus which is equipped as per the Ministry of
Health Norms.

The timing of On-Campus Medical Facility is:
The timing of On-Campus Medical Facility is:
Doctor:

Every Tuesday

10 am to 12 pm

Nurse:

Sunday to Thursday

9 am to 4 pm

As part of Health and Safety requirements, you are required to do the following:


Taking reasonable care for own health and safety.



Taking reasonable care for health and safety, including the implementation of risk control.



Complying with the instruction issued by HSE (Health, Safety and Environment) Team.



Complying with all the HSE Policies and Procedures.



Reporting hazards or incidents via the HSE hazard and incidents reporting promptly.



Being familiar with emergency and evacuation procedures and complying with instructions
given by the HSE Team.



Reporting promptly to their supervisors or to any members of the HSE Team of health and
safety concerns without fear of reprisal to ensure all hazards and incidents are identified,
assessed, controlled and reported.
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2.8.1 COVID-19 Protocols informed by the MoHERI
In line with the decisions of the Supreme Committee to return to study physical on campus,
students need to adhere to the safety precautionary measures and laws to ensure the safety of all
on campus. Therefore, students are required to follow the below instructions strictly:

Fill out the questionnaire sent to the Muscat college student e-mail on 1st Sep 2021 to
enter the campus.



The student must show proof of receiving the vaccination (when asked anytime during
their presence on the campus)



Gatherings are prohibited (Inside the Lecture Halls, Student Halls and Cafeteria).



It is forbidden to exchange papers and personal supplies between students and between
teachers. (Inside the Lecture Halls)



Commitment to keep social distancing and all instructions directed by the college.



In any flu-like symptoms, the student must inform the academic advisor and the
Department of Admission & Registration by e-mail with the relevant proof of document.



Commitment to wearing the mask, and if you have a medical condition that prevents or
excludes this, you must inform the academic advisor.



All student should have their student ID card always during his /her presence on the
college campus.



If you were not able to take the vaccine for any health reasons, please send the medical
excuse authorised letter by the Ministry of Health to the Academic Advisor and the
Department of Admission &Registration by e-mail and do not attend college campus.
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3. Registration, Attendance and Progression Regulations
3.1 Study/Semester duration
There are two semesters in an academic year, each with a (particular) designated path of
modules with a maximum of modules per semester.
The Semester dates are:
Semester-1: 12th September 2021 to 16th December 2021
Semester-2: 16th January 2022 to 13th May 2022
3.2 Academic Advising
The student has to meet with his/her Academic Advisor who will guide the student as to what
appropriate modules are to be taken and registered for that particular semester.

3.3 Registration Steps
After completing the Academic Advising as in Article 3.2, for the registration process to be
final, from the academic, administrative or financial perspective, the following semester
registration flow chart has to be carried out by the student at the Admissions and Registrations
Office, all within the specified time:
1. Verify Study Plan and sign on Semester Registration Form with Department of
Admissions and Registration.
2. Meet Finance Office to finalise semester registration
3. Receive Timetable through the College E-mail.
4. Complete the online registration and enrollment in the University of Stirling
portal.
Note: Lack of completion of the registration process will result in the student being barred
from attending classes and continuing with their studies.
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3.4 Students’ access to CANVAS
Canvas is a learning management system that puts the student experience at the core of its
functionality. It is easy to use, intuitive and engaging. Canvas will help to deliver an
interactive, collaborative and technology-friendly learning environment. All the PCs in the
computer labs are available for students to do their assignments and academic preparation.
All the students would be provided with a user name and password by the University of
Stirling for accessing handouts/lecture notes from the CANVAS a link provided by Stirling
University for accessing electronic materials (https://canvas.stir.ac.uk)
3.5 Mode of Study & Entitlements
A student will be designated as full-time or part-time. Where part-time, a programme may be
studied on a part-time structured basis or a part-time, intermittent basis. Part-time students
cannot take modules worth more than 40 SCQF credits in any one semester. The study
duration will be up to 6 years for Bachelor with Honours and 3 Years for Diploma.
3.6 Change of Mode of Study
A student can change the mode of study, provided that the Mode of Study definition is
satisfied and there is sufficient capacity in the programme of study. There may be financial
and relevant visa implications of a change for the student.
3.7 Module Registration
3.7.1 A maximum of 160 credits is permitted to be taken during an academic year. A maximum
of 80 credits may be taken during one semester. This includes 'assessment only' and modules
repeated in their entirety. Additional fees may be applicable for additional modules taken above a
baseline of 120 credits per annum for full-time students.
3.7.2 Before being permitted to register in any module, a student must pass one or more
prerequisite modules at a defined level. Successfully completed prerequisite modules will not be
counted after three calendar years from module commencement.
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3.7.3 A student must register on the minimum set of modules as prescribed by the programme of
study's Degree Programme Table.
3.7.4 A student may not register for a module (including transfer from one module to another)
later than two weeks after the start of teaching.
3.8 College Requirement Module - Entrepreneurship
3.8.1 All students who have registered in Muscat College since 2016/17 need to register for the
college requirement module “Entrepreneurship: Creativity and Innovation” in the second year of
study, which has been mandatory by the Ministry of Higher Education, Research and Innovation
(MoHERI).
3.8.2 This module is designed to introduce students to business venturing and entrepreneurial
activity backgrounds. The learning outcome of this course is to develop the basic skills,
understanding and appreciation of entrepreneurship and business venturing. The course emphasis
on entrepreneurship and innovation as a core theme; lecture classes will be conducted apart from
business plan assignments, workshops and guest lecturing.
3.9 Module Withdrawal
A student is permitted to withdraw from a module no later than two weeks from the
commencement of teaching. After that, fees are due for the module, and the module will
remain on the student's record due to failure to comply with published requirements.
3.10 Leave of Absence/Postponement of Studies
A leave of absence is an authorised break in a student’s studies. Students can request a leave
of absence from their studies for a documented medical or personal reason. The University
may, on occasion, require the student to take a leave of absence if the student needs to follow
a variant programme (i.e. take modules in a different order to that specified in the Degree
Programme Table) or as a result of receiving fail grades.
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If a student is considering requesting a period of leave, please use the links below to explore
a range of information that is provided to help the student make this decision. Please note that
Leave of Absence will not be applied retrospectively.
The student may also find it helpful to contact the Academic advisor who can offer advice
and support and perhaps enable the student to continue the studies without a period of leave.
If, after the student has spoken with their personal tutor/academic advisor and read the
guidance below, the student wish to request a period of leave, is required to submit MC
postponement and complete the Leave of Absence form ARO 033, return it to Student
Programmes with a copy to MC academic advisor through Stirling e-mail address with
necessary documents. Failing to do so will sometimes lead to a termination of studies or
receive No Grade (X) in the registered module.
(Leave of Absence form ARO 033: https://www.stir.ac.uk/about/professionalservices/student-academic-and-corporate-services/academic-registry/studentinformation/thinking-about-leaving/leave-of-absence/ )
3.11 Attendance and Engagement
The student attendance at Muscat College is monitored and
reported to ensure that students attend all scheduled learning and
teaching activities and engage with their relevant programme of
study.
3.11.1 Student Attendance Guidelines
1. Students are required to attend classes regularly and follow the attendance regulation
strictly.
2. Attendance regulation applies to all the enrolled students of Muscat College.
3. Minimum Attendance requirements:
3.1. 80% of attendance in their registered Courses. Students who have crossed 20% of
absenteeism in a Course will be debarred from attending further classes and
examinations of that Course, except as mentioned in clause 11.
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3.2. Minimum 70% of attendance in their registered Courses with valid evidence proving
extenuating circumstances. Students who have crossed 30% of absenteeism in a
Course even with valid pieces of evidence will be debarred from attending further
classes and examinations of that Course, except as mentioned in clause 11.
4. Students having valid reasons for absenteeism shall submit their relevant evidence to the
Admissions and Registrations on their commencement day. The Admissions and
Registrations check the merit of the evidence and decide whether or not the absenteeism is
to be considered for clause 3.2 and enter the same in the system. The accepted excuses
shall give a grace period of 10% but not exceed the total of 30% absenteeism without
changing the absenteeism percentage. Any delay in producing the evidence shall affect this
consideration. If the evidence submitted by the student to the Admission and Registration
is not accepted, the student may appeal to the College Academic Appeal Committee.
5. Warnings: Warnings shall be given to the students who have reached the level of
absenteeism vis-a-vis;
5.1. The first warning at 8% of absenteeism: The Admission and Registration
Department shall e-mail the students at Student College e-mail with a copy to the
Academic Advisor, informing them about the absent level and its consequence. A list
of students who have reached 8% absenteeism shall be sent to the Students Affairs
by the Admissions and Registrations.
5.2. The second and final warning at 15% of absenteeism: The Admission and
Registration Department shall e-mail the students at Student College e-mail with a
copy to the Academic Advisor, informing them about the absent level and its
consequence. At this stage, the student needs to be extra cautious that crossing 20%
of absenteeism lead to their termination in the module. A list of students who have
reached 15% absenteeism shall be sent to the Students Affairs by the Admissions and
Registrations.
6. Students Affairs shall contact/counsel students who have received the first and second/final
warnings.
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7. Once the student is debarred, the Admissions and Registrations shall send an e-mail, at
student college e-mail, informing them that their absenteeism has reached the maximum
level therefore, they were barred from attending further classes and examinations of that
course. At this stage, the Admissions and Registration shall block the students from all
further classes and examinations.
8. Appeal:
8.1. Students could appeal to the College Academic Appeal Committee if the Admissions
and Registrations didn’t accept their submitted pieces of evidence as stated in clause
4.
8.2. Debarred students with any severe/special circumstances may write directly to the
College Academic Appeal Committee with all the evidence. These are considered only
under exceptional circumstances, and any request without adequate supporting
documents shall not be considered.
8.3. The decision of the College Academic Appeal Committee should be finally approved
by the Dean so that students shall not be allowed for any further appeal.
8.4. No special examination will be conducted due to attendance appeal, so all appeal is to
be completed at least 3 working days before the assessment/examination of the course.
9. It is the responsibility of students to check their attendance level in Moodle (student portal)
on a day to day basis. For any discrepancy in attendance percentage, the students must send
an e-mail to the Lecturer and HOD (official College e-mails only) immediately and meet
them personally.
10. It is the responsibility of the student to check their college e-mail regularly, any later claim
that they haven’t seen the warning letter shall not be valid.
11. Students who failed in Courses due to attendance regulation shall be given a “Failed Grade”
and the same shall be entered into the ProMIS system during result entry. Lectures and
ProMIS coordinators will ensure the same.

Students who failed in a Course due to attendance regulation will have to re-register for
the Course.
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3.11.2 Engagement
Other points of required engagement for students will be specified in each module's
descriptor.
3.11.3 Programme Attendance
A student must attend and participate as required in all aspects of their programme of study.
This includes being available for and completing all forms of assessment as detailed in module
descriptors.
3.11.4 Interruption of Studies


A student may be authorised to take an interruption to the programme of study.



A student may interrupt their programme of studies for a maximum of two years
cumulatively (e.g. 4 semesters).



Where a programme is to be discontinued or significantly amended, it may not be possible
to authorise an interruption of study.



A student who does not re-matriculate on the agreed recommencement date, or who has
not communicated intentions towards their studies by the end of the interruption period,
will be deemed to have withdrawn from the programme of study.



A student may undertake re-assessments during an interruption of studies, but may not
repeat a module in its entirety nor attempt a module for the first time.



Any module for which the first attempt assessment has not been completed at the point of
interruption may not be resumed following return to studies; the module must be repeated.
There is a financial implication.
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3.11.5 Extenuating Circumstances
Extenuating circumstances are defined as:


To be considered as an extenuating circumstance, the circumstances must be: out of the
student’s control; have had a negative impact on the student’s ability to study or undertake
an assessment, and the timing of the circumstance must be relevant to the impact claimed
by the student.



The following circumstances will normally be taken into consideration if the timing would
be likely to have resulted in a detrimental impact upon the student’s performance:
(i) A serious or significant medical condition or illness;
(ii) The serious illness or death of a close person;
(iii) Serious, unexpected disruption of personal life such as a family break-up or
being a victim of a significant crime.
And requires documentary evidence:



Students wishing to request that extenuating circumstances are considered should contact
their Academic Advisor and provide documentary evidence as appropriate in support of
their request



Documentary evidence of all extenuating circumstances should be submitted to the Faculty
or Divisional office marked for the attention of the Subject Chief Examiner.



Extenuating Circumstances Request (and accompanying evidence) must be submitted no
later than two working days after the student’s last module assessment component, be that
either examination or coursework.



The responsibility for submitting evidence within the specified timeframe rests with the
student and if an Extenuating Circumstances Request is not submitted in time, any issues
affecting the students’ performance will not normally be considered. In addition, such
issues will normally be rendered inadmissible in the event of a subsequent academic
appeal.
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And lastly, please note that extenuating circumstances cases will not be considered where
a reasonable adjustment has already been made - such as when extensions have been
granted for coursework/dissertations.



Full advice on what constitutes extenuating circumstances and the procedures involved can
be found in the Quality Handbook. Please click on the following link for Extenuating
https://www.stir.ac.uk/about/professional-services/student-academic-and-

Circumstances:

corporate-services/academic-registry/academic-policy-and-practice/quality-handbook/policyand-procedure-on-extenuating-circumstances/



If the student feels personal circumstances under the exceptional circumstances
regulations, then the student needs to send the Extenuating Circumstances form which is
available

on

the

following

page

https://www.stir.ac.uk/about/faculties-and-

services/academic-registry/student-information/exams/extenuating-circumstances/


The Extenuating Circumstances Sub-Board meets throughout the year to consider
individual students’ formal requests for extenuating circumstances. Before applying to
have the case considered students should note that this should be considered as a last resort.

(For

more

details

and

procedure

students

should

refer

to

this

https://www.stir.ac.uk/about/professional-services/student-academic-and-corporateservices/academic-registry/student-information/)
3.12 Progression
3.12.1 Progression during the Academic Year
In the first year of study, if a student has failed to comply with published
requirements for all modules being studied during the first semester, the
student will be deemed not to have met minimum requirements to
progress to the second semester.
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link:

3.12.2 Progression to the Next Academic Year
3.12.2.1 Progression to next Year of Study:


To progress to the next year of study, a student must meet the following requirements for
progression.



A student must achieve passes in at least two-thirds of credits required by their Degree
Programme for the current year and have achieved all credits required in the preceding
year(s) of study.



To progress to the next year of study, a full-time student studying a diploma, degree or
honours degree must therefore have attained a minimum of:
(i) 80 credits by the end of year 1
(ii) 200 credits by the end of year 2
(iii) 320 credits by the end of year 3



Where the next year of study includes a compulsory module that has a dependency on a
prerequisite module, that module must have been passed.

3.12.2.2 Repeat Part of Year of Study:
Where a student does not meet the requirements to progress to the next year of study, at least
half of the credits required by the Degree Programme Table must be passed to be eligible to
repeat part of the year of study.
3.12.3 Withdrawal from the Programme of Study
If a student has not passed at least half of the credits in any year of study, the University is
likely to terminate studies.
3.13 Changes in Programme of Study
A student can change the programme of study, provided that (i) admissions criteria for entry
to the new programme and year of study are met; (ii) the requirements of the Degree
Programme Table for the new programme are or can be met; and (iii) there is a space on that
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programme of study (and its compulsory modules). There may be financial and, where
relevant, visa implications of a change for the student.
3.14 Termination of Studies
A student's studies will be terminated where regulations are not met; examples include:


Failure to make adequate academic progress.



Failure to comply with the College/University's disciplinary code.



Non-attendance, including persistent non-engagement with the Programme of Study and
its modules, or prolonged and unauthorised absences from the Programme of Study.



Failure to matriculate, including failure to return from an interruption of studies.

3.15 Readmission to a Programme of Study


Readmission of a student to a programme of study is at the discretion of the University. A
student’s previous academic history will stand, provided that credits were achieved within
the past three years.



If readmitted, the current regulations and Degree Programme Table requirements will be
applied.



If readmitted, the student will be required to surrender certification for any previous
University of Stirling qualification awarded, once a higher award is achieved.



If readmitted, the current regulations and Degree Programme Table requirements will be
applied.



If readmitted, the student will be required to surrender certification for any previous
University of Stirling qualification awarded, once a higher award is achieved.

3.15.1 General Admission Criteria:
Year 1 Entry:


Pass in Final Secondary School (General Education Diploma) or equivalency,



Pass the General Foundation Program(GFP) of Muscat College
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Year 3 Entry:
HND (in a related subject only) with minimum B’s in all the Graded Units. A Graded Unit
that has been upgraded to a B will be acceptable. (Please refer to HND Advanced Entry
Process for further detail in Appendix 1)

4. Assessment and Award of Credit
4.1 Assessment
4.1.1 Assessment Attempts


A student is permitted a maximum of four assessment attempts (2 module registrations)
per module.



Failure to comply with published requirements will be counted as an assessment attempt.

4.1.2 Components of Assessment
Each module's descriptor specifies the components of assessment for that module, the
assessment criteria, and the weightage of each component to the module as a whole.
4.2 Common Marking Scheme


A student's level of achievement is denoted by the mark achieved under the University's
Common Marking Scheme.



A student registered on a module will be given a mark for each component listed in the
module descriptor.



The overall mark for the module is calculated from the sum of weighted component marks;
a pass is not required in each component. This module mark represents a summary of
performance on that module.
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Table 1: Grading Scheme
Marks

Equivalent
Grade

Result

70+

1st

Pass

60 -69

2:1

Pass

50 – 59

2:2

Pass

40 – 49

3rd

Pass

30 -39

Fail
Marginal

0 -29

Fail Clear

Fail
4.2.1 Award of Credits

-

Fail

Fail

Fail

Descriptor of Attainment of Learning Outcomes

Exemplary range and depth of attainment of intended
learning outcomes, secured by discriminating
command of a comprehensive range of relevant
materials and analyses, and by the deployment of the
considered judgement relating to key issues, concepts
or procedures
Attainment of virtually all intended learning outcomes
clearly grounded on close familiarity with a wide range
of supporting evidence, constructively utilised to reveal
an appreciable depth of understanding.
Attainment of most of the intended learning outcomes,
some more securely grasped than others, resting on a
circumscribed range of evidence and displaying a
variable depth of understanding.
Acceptable attainment of most intended learning
outcomes, displaying a qualified familiarity with a
minimally sufficient range of relevant materials, and a
grasp of the analytical issues and concepts which is
generally reasonable, albeit insecure.
Appreciable deficiencies in the attainment of intended
learning outcomes, perhaps lacking a secure basis in
relevant factual or analytical dimensions.
No convincing evidence of attainment of intended
learning outcomes, such treatment of the subject as is
in evidence being directionless and fragmentary.
Failure to comply with published requirements

A student who has passed a module (i.e. has achieved a module mark of at least 40%, or has
been awarded a Pass) will be awarded the credits for that module.
4.2.2 Submission of Work


Students are responsible for ascertaining and meeting submission deadlines.



By submitting a piece of work, students are deemed to have declared themselves fit to
undertake the assessment (‘fit to sit’).
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If a student fails to submit a piece of coursework on time, work will be accepted up to five
days after the submission date (or expiry of any agreed extension) but the mark will be
lowered by three marks per day or part thereof.



After five days, the piece of work will be deemed a non-submission; the student will be
deemed to have failed the module, due to failure to comply with published requirements.

4.3 Attendance for Examination


Students are responsible for ascertaining examination dates, times and locations, and for
attending at the appropriate point.



By attending an examination, students are deemed to have declared themselves fit to
undertake the assessment (‘fit to sit’).



Deferred examinations can only be authorised for students whose absence is on acceptable
grounds. There is an online application for deferred exams, and the students should submit
their applications via the portal. Deferred examinations details are available in
https://www.stir.ac.uk/about/professional-services/student-academic-and-corporateservices/academic-registry/student-information/exams/deferred-exams/



Deferred examinations can only be authorised if all required prior components of
assessment have been submitted (where the deadline is in the past), and any class
attendance requirements have been met.



If a student fails to attend an examination without formal approval for deferral, the student
will be deemed to have failed the module, due to failure to comply with published
requirements.

4.4 Extenuating Circumstances


If a student's academic performance has been affected by personal circumstances, a case
for extenuation may be submitted for consideration by the appropriate Board of
Examiners.



Extenuating circumstances for each module must be submitted at least fourteen days
before the meeting of the Boards of Examiners.
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4.5 Academic Conduct


By submitting a piece of work for assessment, a student is stating that it is their own effort
without falsification of any kind.



A student must not make use of unfair means in any assessment, or do anything prejudicial
to the good conduct of the assessment.



MC Academic Integrity Policy and Academic Misconduct Procedure is in line with the
Academic Integrity Policy and Academic Misconduct Procedure is available in
https://www.stir.ac.uk/about/professional-services/student-academic-and-corporateservices/academic-registry/academic-policy-and-practice/quality-handbook/academic-integritypolicy-and-academic-misconduct-procedure/#misconductprocedure (also see Appendix -2, 3

and 4)
4.6 Assessment of malpractice by students
4.6.1 Types of Malpractices
MC recognises, amongst others, the following forms of academic misconduct:
i.

Repeated Poor Academic Practice: One act of poor academic practice would not
constitute academic misconduct, however, repeated acts across more than one
assessment could be considered as an infringement of academic integrity and therefore
would require to be considered through the Academic Misconduct Procedure.

ii.

Plagiarism: Plagiarism is a specific form of cheating that usually occurs when a student
is working independently on an assignment (e.g. essays, reports, presentations or
dissertations). Examples of other people’s ‘work’ can include anything taken from any
form of publications, internet sources, the spoken word, graphics, data and written text.

There are different forms of plagiarism including:


Inclusion of extracts from another person’s work without appropriate
acknowledgement of the original source(s).



Summarising another person’s work without acknowledgement.



Substantial use of the ideas of another person without acknowledgement.

24 | P a g e

ACSC / UoS Programme Guide / Feb 2021-22 / Version 1.1



Copying the work or ideas of another person (including another student) with or
without that person’s knowledge or agreement.



iii.

Attempts to circumvent the similarity checking programmes at the MC

Self-plagiarism: Students may only submit an item of written work for assessment once
during their studies at the MC. Re-submission of the same work (whether in whole or
in part, e.g. re-using only a paragraph from previously submitted work), is not permitted
unless expressly noted in the module/course handbook as being appropriate, or where
resubmission following enhancement of the item of written work in response to
academic feedback has been permitted. Re-submission of an item of written work in
any other circumstance is not allowed and constitutes academic misconduct.

Different forms of self-plagiarism include:
 Recycling the whole or parts of previously submitted coursework in the writing of
another assignment, even if due recognition of this is given in the references.


Reusing the whole or part of coursework submitted in a different module/course in
a different subject.



Reusing the whole or part of coursework submitted by the student to another
educational institution.

iv.

Inappropriate use of proofreading: Muscat College allows proofreading of a final
draft version of written work before submission by a proofreader who is not the student
who wrote and will be submitting the work. However, third-party proofreading services
may not edit and/or rewrite part or the whole of any written work, technical subject
material and/or computer code, or translate written work into English from another
language. Overall proof-reading must take place in line with the provisions of the
‘Statement on Proof-reading’.

v.

Collusion: In simple terms, collusion is:
a) When one student copies the work of another student either with or without the
knowledge of the original author; or
b) When two or more students work together on individual assessments.
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The actions of all students involved in a case of collusion will be considered through the
academic, even where it is asserted that a student has copied another student’s work without
the knowledge of the authoring student. This is because it is the responsibility of all
students to ensure that their work is secure at all times, and therefore not available to be
copied by another student. If it is not possible to determine the culpability, all students
could be deemed to have colluded, and if so all students will receive the same penalty.
vi.

Falsification: Falsification is the fabrication or invention of data, information or references
in any formal academic exercise. Falsification includes knowingly misrepresenting data and
research to show either a different process that was followed or a different end result from
what was actually obtained or both. In particular, students must not:


Change or manipulate the method of data collection before the end of the data
collection period, unless a full account is provided in the final report.



Change or omit data that has been collected without appropriate explanation and
justification.



Add data collected outside the data collection period.



Add fictitious data.



Falsify data to make it fit a particular theory or preferred outcome

vii.

Piracy: The deliberate exploitation of ideas from others without proper acknowledgement.

viii.

Impersonation: Students must not impersonate another student, nor allow themselves to
be impersonated at any time whether in a learning and teaching activity, in an assessment
or at MC meetings. Furthermore, it is also unacceptable for a student to coerce another to
produce coursework or sit for an assessment under exam conditions on their behalf.

ix.

Use of unfair means in an assessment taken under exam conditions: Students must not
use any unfair means in any assessment taken under exam conditions. Therefore, unfair
means including the following are unacceptable during an assessment taken under exam
conditions:


Unauthorised notes or information resources in any form.



Use of a mobile phone unless authorised by the invigilator.



Use of an electronic device, with the exception of digital exams where students are
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permitted to use their own devices.

x.



Use of unauthorised calculators or dictionaries.



Use of smartwatches.



Reading from another student’s work.



Communicating with another student unless the activity is specifically permitted.



Attempting to circumvent or circumventing online exam firewalls.

Bribery: Attempting to improperly influence a member of staff to achieve an academic
outcome through any means such as the giving of money or gifts, constitutes academic
misconduct.

xi.

Contract Cheating: Contract cheating takes place when a student submits work for an
assessment that was completed by a third party either for payment or for free. It is a broad
category that includes, but is not limited to, work bought from so-called essay mills, and
customised work commissioned from ghostwriters. A further example would be a friend
or family member completing an assignment for a student. Work in this category covers
the whole spectrum of assessment types. Any form of contract cheating constitutes
academic misconduct, often of the most serious form.

xii.

Dishonest Practice: Dishonest practice includes a wide variety of activities that aim to
obtain an unfair advantage through:


The making of false declarations to faculties, academic staff, boards of examiners
or appeal panels.



The submission of documents that have been forged in any way.



Attempting to gain or gaining access to examination or class test papers before their
release and/or sharing examination or class test papers before their release.



Deliberate avoidance or refusal to engage with the relevant ethics review and
approval process.
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4.6.2 Severity of Malpractices
Academic misconduct offences may be classified as follows:
a. Minor
b. Moderate
c. Major
d. Serious
e. Gross
The Academic Integrity and Misconduct Policy is available on the student portal of Muscat College;
Students must familiarise themselves with the types of academic misconduct and penalties.

4.6.3 Academic Misconduct – Classification of Offence and Penalty Points

Classification

Minor

Moderate
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Table 2: Classification of Offence- Academic Misconduct
Examples of Misconduct
Penalties for Undergraduate/Diploma
Programme
(UoS / UMP / SQA)
 Plagiarism cases where a minor The submission is graded however all
piece of work contains sections from sentences in the assessment that contain
other
sources
without
due academic misconduct are excluded from
marking, and the grade/outcome will be
acknowledgement.
awarded solely on the basis of what is the
 Academic misconduct where the student’s own work. In these circumstances,
impact of the misconduct made only the student would continue to have an
opportunity for reassessment.
a minor contribution to the
submitted work.
 Plagiarism cases where a piece of The submission is graded however all
work contains sections from other sentences in the assessment that contain
sources
without
due academic misconduct will be excluded
from marking, and the grade/ outcome
acknowledgement.
will be awarded solely on the basis of
what is the student’s own work. For taught
 Self-plagiarism.
provision, the final mark for the
submission will be capped at the pass
 Inappropriate use of proof- reading.
mark. In these circumstances, the student
 Academic misconduct where the would continue to have an opportunity for
impact of the misconduct made a reassessment.
moderate contribution to the
submitted work.
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Major

Serious

 Any academic misconduct case
where the impact of the misconduct
made only a minor contribution to the
submitted work, but where the
student has a previous academic
misconduct offence recorded against
them.
 Plagiarism cases where the majority
of a piece of work is taken from other
sources
without
due
acknowledgement.
 Piracy.
 Third-party editing of written text.
 Circumventing of the similarity
checking programmes or online
proctoring tools.
 Academic misconduct where the
impact of the misconduct made a
majority contribution to the submitted
work.
 Any academic misconduct case
where the impact of the misconduct
made a moderate contribution to the
submitted work and where the student
has a previous academic misconduct
offence recorded against them.
 Impersonation.
 Dishonest Practice.

Allocation of zero for the relevant
assessment.
Thesis/dissertation not accepted in its
present form but the student given the
opportunity to revise and resubmit the
thesis within six months. For taught
provision, the final mark will be capped at
the pass mark.
Reassessment
is
necessary/applicable.

if

Allocation of zero for the module, no
reassessment allowed, and unable to
graduate with honours or masters.

 Falsification.
 Contract Cheating.
 Academic misconduct where the
impact of the misconduct made a
majority
contribution
to
the
submitted work, and where the
student has a previous academic
misconduct offence recorded against
them
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• Bribery.

Gross

Termination of studies and no award
possible.

• Contract Cheating.
• Provision of material to an essay
mill or equivalent site.
• Any serious academic misconduct
case where the student has a
previous academic misconduct
offence recorded against them.

4.6.4 Academic Misconduct Decisions
Decisions on whether or not an allegation of academic misconduct is confirmed are
determined on the balance of probabilities and, constitute an academic judgement. This means
that even in circumstances where the available information or evidence may not be 100%
definitive, a decision will be made on whether it indicates that academic misconduct is more
likely to have taken place than not. It is not required to prove intention for academic
misconduct to be confirmed as having taken place. Information on decision-making
regarding academic misconduct is obtained, for example:
•

When similarity checking software (such as Turnitin) flags up sections in assessments
that are derived or taken verbatim from other published sources which are not
acknowledged in the text.

•

If a member of staff is able to locate the specific source(s) that have been copied without
due acknowledgement.

•

If there is evidence from a student’s previous portfolio of work (including assignments
and examination scripts) that the work is not the student’s own.

Note : MC Academic Integrity Policy and Academic Misconduct Procedure is in line with the
Academic

Integrity

Policy

and

Academic

Misconduct

Procedure

is

available

in

https://www.stir.ac.uk/about/professional-services/student-academic-and-corporateservices/academic-registry/academic-policy-and-practice/quality-handbook/academic-integrity-policyand-academic-misconduct-procedure/#misconductprocedure (also see Appendix -2, 3 and 4)
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4.7 Re-Assessment
4.7.1 Principles


A student who fails a module upon re-assessment will not be awarded a lower mark than
that awarded at the first attempt.



The University will determine the nature of the re-assessment required. It will be equivalent
to the original in terms of both difficulty and educational benefit.

4.7.2 Second Assessment Attempt (Re-sit)


Where a module is failed, the student has the option to be re-assessed through a further
attempt. This includes a dissertation (or equivalent).



The dissertation (or equivalent) second attempt will be unsupervised and must be
resubmitted within three months from confirmation of failure.



The second attempt must be taken at the next scheduled offering.



The maximum mark for the module that can be awarded for a second attempt is 40%.



Students are given Resit Examinations under 2nd Diet and 3rd Diet Examinations as per
Table 2
Table 3: Conditions for 2nd and 3rd Diet Examinations

1st Diet
Student passes
Student fails - resit offered
Student fails - resit offered

Student fails - resit offered
Student fails - resit offered

2nd Diet
Not required
Student passes
Student fails - has had 2
opportunities – fails a module
The student does not attend has had 2 opportunities – fails
a module
Student defers resit
Student defers resit

Student defers
Student defers
Student defers

Student passes
Student fails - resit offered
Student fails - resit offered

Student fails - resit offered

31 | P a g e

3rd Diet
Not required
Not required
Not permitted
Not permitted

Student passes
Student fails - no further
assessment
opportunity,
the
student fails a module
Not required
Student passes
Student fails - has had 2
opportunities,
no
further
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Student defers for 2nd time
Student defers for 2nd time

Student defers
Student defers

Student defers

The student does not attend
and discretionary resit is
offered
Student defers
The student does not attend
and discretionary resit is
offered
The student does not attend - Student passes
discretionary resit offered
The student does not attend - Student fails - has had 2
discretionary resit offered
opportunities – fails a module
The student does not attend - Student defers
discretionary resit offered
The student does not attend - Student defers
discretionary resit offered

assessment permitted student fails
a module
Student passes
Student fails - no further
assessment
opportunity,
the
student fails a module
Student passes

Student fails - no further
assessment
opportunity,
the
student fails a module
Not required
Not permitted
Student passes
Student fails - no further
assessment opportunity, the
student fails a module

4.7.3 Repeating the Module


Having failed the module following two attempts, a student has the option to repeat the
module in its entirety. This has financial, visa and progression implications and students
should discuss with their Adviser of Studies.



A student must repeat the module at the next scheduled offering. Not every module is
delivered each academic year.



A student repeating the module is subject to the same attendance and participation
requirements as a student taking the module for the first time.



A module can be repeated on one occasion only; both first and second attempts at the
assessment can be undertaken.



The full range of marks is available for the first attempt of a module repeated (i.e. there is
no restriction to the mark awarded).
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4.7.4 Teaching and Assessment Option


A student must repeat the module at the next scheduled assessment period. Not every
module is delivered each academic year.



A student repeating the module in its entirety (i.e. both teaching and assessment) is subject
to the same attendance and participation requirements as a student taking the module for
the first time.



A module can be repeated on a teaching and assessment basis on one occasion only; both
first and second attempts at the assessment can be undertaken.



The full range of marks is available for the first attempt of a module repeated on a teaching
and assessment basis (i.e. there is no restriction to the mark awarded).

4.8 Compensation


A student who has marginally failed a module may be eligible for compensation and the
award of credits for that module. A marginal fail is one where a mark for the module is
between 30 and 39.99.



Compensation will be applied systematically based on a student's overall profile.



A student with passes in fewer than 80 credits for each 120 credits is not eligible for
compensation.



Where more than one module is eligible for compensation, the module with the
higher/highest mark will be compensated.



A module is not eligible for compensation if it
(i) is compulsory, or
(ii) is a prerequisite to the module to be taken later in the programme, or
(iii) must be passed for professional or accreditation purposes.



A marginal fail in a dissertation (or equivalent) project is not eligible for compensation.



The result of pass by compensation will appear on a transcript without a mark.



Students must pass a minimum of 80 credits in the year to be eligible for compensation



Students may have a maximum of 3 passes by compensation:
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-

1 in the modules specified for year 1

-

1 in the modules specified for year 2

-

1 in the modules specified across years 3 and 4

So those with a pass by compensation in year 3 will not be eligible for compensation next
year.

4.9 Examination Instructions to Students


Students must ascertain the dates and times at which they are required to attend the
examinations. The examination timetable is published on the Student Information Notice
Boards as well as the College website at http://www.muscatcollege.edu.om/news.php



Absence or lateness due to misreading the timetable or similar error does not entitle a
student to any further examination or special consideration.



Students will normally be admitted to the examination room ten minutes before the
commencement of the examination.



Before entering the examination room, students must ascertain their seat numbers from the
lists posted on the notice boards at the entrance of the examination room.



Any student who has not been allocated a seat number should report to the Examination
Officer in charge of the examination before the commencement of the session.



Students are not allowed not bring into examination rooms any unauthorised material.
(“Unauthorised” material is any material not specified on the examination paper which
includes mobile phone, smartwatch, Bluetooth etc).



Using unfair means in any College examination or test, or to assist another student to
indulge in such unfair means is a College disciplinary offence.



Eating and drinking in the examination hall are strictly prohibited.
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5. Qualifications and Awards
5.1 Principles


A student following a programme of study which does not
lead to a qualification (a credit-only programme) may be
provided with an award of completion, in addition to a transcript of credits achieved.



A student who has accumulated sufficient credits for the qualification, and meets the
regulatory requirements will be awarded the qualification.



Degree Programme Tables define the curricula and conditions to be met to be eligible for
an award in named subject(s), subject to satisfying all regulatory requirements.



A student must meet all requirements (i.e. passed all modules) at least 30 days before the
appropriate graduation ceremony.

5.2 Certificates Awarded
Upon completing the required credits, all degrees (including Exit Award) are awarded
by the University of Stirling.
By the MoHERI’s letter:


Students will not be given a letter of notification that states completion of years or level
(early award) while they are still in the programme.



The award notification will only be given to the graduates (meeting the full programme
requirements) or students who exit from the programme at an early level (meeting the exit
requirement), provided they apply through an official request through the Admissions and
Registrations office.



Students who apply for an official programme exit are not allowed to re-join the
programme unless they complete a minimum of one year leave of absence (not less than
one academic year and its main semesters).
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Table 4: Exit Awards
Programme
Year Two
BSc with Honours in Computing Diploma in Higher
Science
Education in
Computing Science

Year Four
Bachelor of Science with
Honours in Computing Science

BA with Honours in
Accountancy and Business
Studies

Diploma in Higher
Education in
Accountancy and
Business Studies
Diploma in Higher
Education in
Business Studies

Bachelor of Arts with Honours
in Accountancy and Business
Studies

Diploma in Higher
Education in
Human Resource
Management
240

Bachelor of Arts with Honours
in Human Resource
Management

BA with Honours in Business
Studies

BA with Honours in Human
Resource Management

Minimum Required Credit
Points

Bachelor of Arts with Honours
in Business Studies

480

Note: Part-time students are entitled only to 40 credits maximum per semester, hence
the study duration will be longer. (Approx. Six Years)

5.2.1 Diplomas (in Specialisation)


For the Exit award of a Diploma, a minimum of 240 credits must be achieved.



With Distinction: For the award of a Diploma with Distinction, a mark of at least 70%
must have been achieved for 80 credits, and a mark of at least 50% in a further 140 credits.
At least 20 credits must be achieved as SCQF level 9 or above.



With Merit: For the award of a Diploma with Merit, a mark of at least 60% must have
been achieved for 80 credits, and a mark of at least 50% in a further 140 credits.

Note: Generic Diploma Award without specialisation is not attested by the Ministry
of Higher Education, Research and Innovation (MoHERI).
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Table 5: DIPLOMA – AWARD CLASSIFICATION CRITERIA and CGPA
Classificat
ion
Distinction

Merit

Pass

Requirement

Equivalent
CGPA

For the award of Graduate Diploma with Distinction, a
minimum of 80 credits must be achieved with a mark of
70 or higher, and a further 40 credits must be achieved
with a mark of 50 or higher.

4.00

For the award of Graduate Diploma with Merit, a
minimum of 80 credits must be achieved with a mark of
60 or higher, and a further 40 credits must be achieved
with a mark of 50 or higher.

3.00

For the award of Graduate Diploma, a minimum of 120
credits must be achieved with a mark of 40 or higher.

2.00

5.2.2 Bachelor with Honours (in Specialisation)


For the award of an Honours degree, a minimum of 480 credits must be achieved, with a
minimum of 180 at SCQF levels 9 and 10, including a minimum of 90 credits at SQCF
level 10 as defined by the Degree Programme Table.



The best 220 credits achieved for the modules specified in years 3 and 4 of the Degree
Programme Table (or equivalence for part-time) count towards the classification. Modules
passed by compensation will, therefore, be excluded. The dissertation (or equivalent) must
be included.



Where a programme includes modules assessed on a pass/fail basis, these will be
discounted for the purposes of classifying the degree.



The degree classification is derived by calculating the mean of marks for individual
modules, weighted by the number of credit points for each module.



Where the mean mark is up to 2 marks below the classification boundary, this is discussable
by the Board of Examiners which has the discretion to award a higher classification.



First Class (1st): A mean mark of 70 or greater.



Second Class, Upper Division (2:1): A mean mark of between 60 and 69.99.
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Second Class, Lower Division (2:2): A mean mark of between 50 and 59.99.



Third Class (3rd): 145. A mean mark of between 40 and 49.99.



Aegrotat: An aegrotat honours degree is awarded in exceptional circumstances following
Academic Council's consideration of an individual's personal circumstances.

Note: There is no exit award at the end of 3rd year of the programme. However, if a
student exit after 3rd year due to personal reasons or progression issues, a Diploma exit
award will be given.
Table 6: DEGREE WITH HONOURS – AWARD CLASSIFICATION CRITERIA and CGPA
(Degree classified cumulative percentage is calculated from the best marks of 220 credits of year 3 and 4 modules)

Classification

First Class

Grade

1

Second Class, Upper
Division
Second Class, Lower
Division
Third class

2.1

Cumulative
(%)
90- 100
80 - 89
70 - 79
65 - 69
60 - 64

Equivalent
CGPA
4.00
3.75
3.50
3.25
3.00

2.2

55 - 59
50 - 54

2.75
2.50

3

45- 49
40 - 44

2..25
2.00

5.2.3 For degrees conferred from June 2018 onwards:


The dissertation (or equivalent) must be included in the classification calculation



The calculation does not differentiate between compulsory and optional modules



A predominance rule applies on the basis that, for any classification, the mark profile must
have at least 50% of the credits (in multiples of 20 only), at or above the classification mark
threshold. For classifying 220 credits, the predominance threshold is 120 credits; for 180
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credits, predominance is 100 credits; for 120 credits predominance is 60 credits


The lowest marked 20 credit module will be discounted including modules with a failing
mark. Classification must be based on the remaining credits with attributed marks



Where the total number of credits with attributed marks is equal to or less than 120, e.g. a
student has passed/fail modules, entry credit, placements and study abroad credit where no
marks are assigned, the classification must be based on all available credits with associated
marks, i.e. no modules may be discounted

For those students completing programmes in 2018 and 2019, the classifications will be
calculated using both the existing calculation and the new, revised calculation. A ‘no
detriment’ approach will be taken to determining, on a case by case basis, which of the
calculations stands; the new calculation will be used in all cases except for those students for
whom this would have a detrimental impact on their honours classification, in which case the
previous calculation will continue to be adopted.

5.3 Academic Appeal


A student has the right to submit an academic appeal in line with the relevant code of
practice.



The student has the right to appeal for reviewing final exams (or its equivalent) within three
working days as a maximum from the date of publishing the result, with paying an amount
of five Omani Riyals, and it will be refunded if there is any change in the grade.



The student has the right to appeal against decisions made by the Student Academic
Grievance Committee (or Student Disciplinary and Non-Academic Grievance Committee)
within five working days as a maximum from the date of issuing the decision.



Appeal requests should be submitted to the Admission and registration department.
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6. Fees Regulations
1. Semester Fee Payment is due at the beginning of the semester. It can also be paid for the
full year in advance.
2. 5% of semester fees will be given a discount for the full payment within the first week of
registration.
3. In special cases, an instalment may be allowed with prior approval from the College
authority. In such case, an agreement for the same should be finalised before the end of the
second week of the semester as per the following mechanism:
a) There should be a down payment of 25% of the total fees during the registration.
b) The balance of 75% of the total fees can be paid in three equal instalments. The dates
of the instalments will be provided by the finance office.
c) The above financial agreement (clause-3) should be signed by either the student or the
parent or the guardian. (A copy of the same is given to the parent/guardian).
d) Students can attend the classes only after finalising the financial agreement.
4. In the case of withdrawal from the college:
a) If the withdrawal is within the first two weeks of add and drop period, the full fee will
be reimbursed except the non-refundable registration fees.
b) If the withdrawal is after the second week and before the fourth week, 25% of the fee
is to be paid (despite that you have attended or not attended during this period).
c) If the withdrawal is after the fourth week, a full fee is applicable (despite that you have
attended or not attended during this period).
d) No student will be allowed to register after the add and drop period.
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7.

Muscat College Code of Conduct

7.1 Responsibilities of Staff to Student
It is the responsibility of staff to work for the success of all students and to treat them with
respect and care. This can be accomplished by:


Recognising that students are the very embodiment of Muscat College's mission.



Delivering the prescribed curriculum.



Ensuring that the learning/teaching environment is sensitive to the cultural heritage of our
students:
o Giving students correct and complete information relating to courses and
programmes, assessment requirements and College policies and rules.
o Actively promoting the development of students as independent learners.



Ensuring that students receive timely and constructive feedback on their academic
performance.



Helping students to communicate effectively by encouraging the development of the skills
of inquiry, negotiation and conflict resolution.



Attending classes and assigned meetings regularly and punctually.



Encouraging the participation of students in extracurricular activities.



Helping students to make appropriate and rational decisions.



Providing students with supportive and caring relationships which respect confidentiality.



Providing extra care for students with special needs.



Promoting a safe and clean learning environment.



Recognising the right of students to resort to the appeals process when necessary.



Serving as a positive role model.
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7.2 Responsibilities of Students to the learning and teaching process
Muscat College represents your intellectual honour and academic stature, which should be a
source of personal pride and achievement to you and to others, so please note the following. It
is the responsibility to participate in the learning process by:


Demonstrating a commitment to your own learning.



Sincere and active participation in learning activities.



Ensuring that the work presented is yours.



Submitting all assignments and other work on time.



Attend classes regularly and be punctual.



Reading & observing all pertaining notices issued.



Ensuring that all information presented is true, complete and accurate.



Asking for guidance and advice from others when needed.



Supporting the learning/teaching process within the College without interfering with the
educational efforts of others.



Respecting the values and roles of all staff in the learning process.



Treating others with respect, courtesy and consideration and by example, promote
appropriate behaviour at all times.

7.3 Discipline and Code of Conduct
To ensure the cordiality of behaviour and co-operation in the small community of the College,
amongst students as well as with College staff and keeping with the stature of this Academic
institution, students should carefully note the following:


To observe all by-laws and disciplinary codes of conduct of Muscat College.



Safeguard all College equipment and property.



To contribute actively and sincerely to the betterment of a safe and clean learning
environment.



Be careful in handling any Muscat College equipment and appliances.
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To have respect for all students, College staff and all College visitors.

7.4 Disciplinary Measure imposed for Breach of Student Code of Conduct and Responsibility
Students in breach of code of conduct and personal responsibilities or other related College
regulations would be subject to disciplinary proceedings. Disciplinary measures may be any
of the following:


Verbal warning.



Written warning.



Temporary suspension from attending classes for a period of time.



Termination of scholarships for one semester.



Deprivation from College's accommodation for one semester.



Deprivation from College's accommodation from one year or longer.



Pay cash compensation for the value of the damaged furniture, equipment, tools and other
College properties.



Penalisation for plagiarism and unfair means as per the regulation.



Penalisation for breach of examination rules as per the regulation.
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8. Programme of Study and Framework
8.1 BA. Honours in Business Studies

44 | P a g e

ACSC / UoS Programme Guide / Feb 2021-22 / Version 1.1

8.2 BA. Honours in Accountancy and Business Studies
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8.3 BSc with Honours in Computing Science
BSc. Honours in Computing Science

Level 8

Year 1- Introductory

Semester 1

Semester 2

The Global Business
Environment: An
Introduction

English for Academic
Purposes

MGTUMS1

TESU101

Level 8 – 20 credits

Level 7 – 20 credits

Introduction to
Computing Science
CSCUMA1
Level 8 – 20 credits

Making the Most
of the World
Wide Web
CSCUMB2
Level 8 – 20 credits

Year 2

Level 8/ 9

Semester 3
Database
Principles &
Applications

Discrete
Structures

CSCUMB3

MATUMD1

Level 8 – 20 credits

Data Structures,
Objects and
Algorithms

Entrepreneurship:
Creativity and
Innovation

CSCUMA3

ENTSTMC

Programming
Language
Paradigms
CSCUMY4

Level 8 – 20 credits

Year 3

Level 9/ 10

Software Engineering l
CSCUMP5

Level 10 – 20 credits

Level 10 – 20 credits

Operating Systems
Concurrency and
Distribution Systems
CSCUMV5

Computer Games
Development
CSCUMN6
Level 10 – 20 credits

Level 10 – 20 credits

Year 4

Level 10

Semester 7

CSCUMYH
(10 credits) and CSCUMYD
(10 credits)
Level 10 – 20 credits

Managing
Information

Systems l
CSCUMV4

CSCUMT4

Level 8 – 20 credits

Level 9 – 20 credits

Software
Engineering Il

Information
Systems

CSCUMP6
Level 10 – 20
credits

CSCUMT6
Level 10 – 20 credits

Semester 8

Computer Security &
Networks
CSCUMY7

Level 10

CSCUMA2
Level 8 – 20 credits

Semester 6

CSCUMN5

Mobile App
Development and
Technologies for
e-commerce

TESU102
Level 7 – 20 credits

College Req– 12 credits

Semester 5
UX Design

Communication
and Study Skills

Semester 4

Level 8 – 20 credits
Level 8 – 20 credits

Programming and
User Interface
Design

– 20 credits

Computing Science
Project*
CSCUMZ7

Level 10

NoSQL Databases
and Web Services
CSCUMYQ (10 credits) and
CSCUMYW (10 credits)
Level 10 – 20 credits

Computing Science Project*
CSCUMZ7
Level 10 – 60 credits*

*Continued in semester 8
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8.4 BA. Honours in Human Resource Management
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9. Graduate Attributes for the University of Stirling Programs
Graduate attributes are the high-level qualities, skills and understandings that a student should gain
as a result of the learning and experiences they engage with, while at university. This
‘graduateness’ is what sets them apart from those without a degree, and is the added value that
graduates can enjoy and share with employers and the wider community. They equip students and
graduates for lifelong personal development, learning and to be successful in society.
9.1 Stirling Graduate Attributes:
Every Stirling graduate is unique and will have their own experiences, approach and voice, but
through their degree and the opportunities at the University of Stirling, graduates of the
University will be:


subject specialists, with in‐depth knowledge, understanding, research and other skills
associated with their discipline(s)



innovative and creative in their approach to positive change



socially intelligent and proactively inclusive, able to effectively navigate complex
relationships with others from any background or culture



digitally literate and



responsible for their behaviour, their future and their wellbeing

9.2 The Stirling Graduate Attributes Matrix:
This matrix breaks down the elements of the graduate attributes so that students can understand
how to start to build them, during their time at university. It gives some examples of activities,
which might help develop the attributes. This is not a linear path, it is a matrix that will be
developed piece by piece during their time at Stirling.
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Be a Subject
specialist

Have in-depth
knowledge,
understanding
and skills
associated with
their discipline
Activities

Be Innovative

Able to define
and create
significant
positive change

Activities
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Table 7: Stirling Graduate Attributes Matrix
Disciplinary
EvidenceUnderstanding
Knowledge
based
Understand how
Able to define the Able to
knowledge is
core skills and
identify key
constructed and
concepts
questions,
contested
associated with
research and
the discipline
pursue
rigorous
evidencebased
arguments
Teaching and
Teaching and Teaching and
learning activities; learning
learning
assessments;
activities;
activities;
practical and
assessments;
assessments;
reading
practical and
practical and
reading
reading

Application
Able to link the
discipline to local,
national and
global issues to
seek positive and
sustainable
solutions

Teaching and
learning activities;
assessments;
practical and
reading

Curious

Creative

Sensemaking

Critical thinking

Always looking
for opportunities
to continue to
learn, reflect and
apply new
knowledge and
skills in a positive
sustainable way,
with both a local
and world
perspective
Module choices;
extra reading;
clubs and
societies, sport;
projects and
dissertations

Able to find
new ways to
address
problems
sustainably,
answer
questions or
expressing
meaning

Able to reflect
and see the
deeper meaning
or significance;
the “bigger
picture” or
patterns
emerging

Able to evaluate
and draw
conclusions from
information, find
sustainable
solutions to
complex problems
and make
decisions

Internships,
placements;
problembased
learning;
sport; projects
and

Reflect on
learning across
modules;
internships,
placements and
work experience

Study at honours
level; internships;
Dissertations and
projects
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Be socially
intelligent

Proactively
seek and work
with the
diverse
perspectives of
other’s to
effectively
navigate
complex
relationships
Activities

Be digitally
literate

Communication

Collaboration

Leadership

Able to openly
and honestly
communicate and
listen in a way
that creates a
mutual
understanding
with others from
diverse cultures,
perspectives and
backgrounds

Proactively
seek the
diverse
thoughts,
feelings and
perspectives
of others and
taking these
into account

Able to work
productively
with others, no
matter their
culture,
perspective or
background, and
complete joint
projects. To
work in
partnership.

Able to lead and
support others by
inspiring them
with a clear vision
and motivating
them to achieve
goals

Presentations;
written reports;
internships; sport

Class
discussions;
clubs and
societies;
sport

Group work;
clubs and
societies; sport;
internships,
placements and
work experience

Group work; clubs
and societies;
part-time work;
sport; leading
projects

ICT proficient

Able to use the
devices,
applications and
Have the
software
capabilities
needed to live, commonly used in
learn and work the discipline and
general use (e.g.
in a digital
Microsoft Office
society
365) effectively
and to adapt to
new developments
in digital
technology
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dissertations
Awareness

Reflective
assessments
Information
and data
literacy
Able to
interpret,
critically
analyse and
represent
information in
different
settings.
Understand
the legal,
ethical and
security
requirements
around using
and collecting
data

Digital creation, Digital
problem solving communication,
and innovation collaboration
and participation
Able to create
new digital
Able to
artefacts, use
communicate and
digital evidence collaborate
to solve
effectively in
problems and
digital media and
use digital
spaces and build
technology to
digital networks,
develop new
while managing
ideas, projects or digital identity,
opportunities
reputation,
wellbeing and
safety on
platforms such as
LinkedIn
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Activities

Approach to
studies and
opportunities
through LinkedIn
Learning; online
learning; using
Office 365

Be responsible

Focus

Take
responsibility
for your
behaviour,
learning,
future and
wellbeing,
including your
role in
environmental
sustainability

Able to prioritise
and, manage
commitments to
maintain a sense
of focus and
deliver projects on
time

Approach to
studies and
opportunities
through
LinkedIn
Learning; online
learning;
placements and
work experience

Clubs and
societies; module
representation;
remote placements
and projects;
LinkedIn and
other networks

Adaptable

Initiative

Act in an
honest, ethical
and consistent
manner based
on a strong
sense of self
and personal
values.
Consider the
impact of
your actions
on others and
the
environment.
Approaches to
academic
integrity;
academic
debate; social
groups and
clubs and
societies;
sport

Resilient when
confronted with
challenges and
able to adapt
positively to and
accept change
through a
continued
willingness to
learn and
develop

Ready to get
started and act on
opportunities,
built on a
foundation of
courage, selfbelief, reflection
and independent
thought

Approach to
studies; Clubs,
societies, cocurricular
activities; work
experience;
volunteering; My
Stirling awards;
networking;
employability
activities; Student
Union activities;
sport and
wellbeing
Source: https://www.stir.ac.uk/student-life/careers/careers-advice-for-students/graduateattributes/
Activities
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Approach to
studies; career
planning;
opportunities
through LinkedIn
Learning

Approach to
studies and
opportunities
through
LinkedIn
Learning;
online
learning;
dissertations
and projects
Integrity

Approach to
studies; career
planning; Clubs,
societies, cocurricular
activities; sport;
internships,
placements and
work experience
reflective
assessments
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10. Generic Graduate Attributes of Muscat College
Generic graduate attributes are transferable skills that are valued by Muscat College as being
important outcomes of our higher education. These skills are those identified as important by
employers, the government and the higher education sector.
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11. Students’ Academic Grievances
A College Committee for Students Academic Grievances is established to discuss grievances of
students on academic matters and to recommend suitable solutions. In particular, the committee will
deal with the following matters:



Unfair distribution of marks and grades in a course or unit.



Unnecessary complications in the level of exams or course requirements.



Unnecessary complications in the application of rules of withdrawals from a course or
barring from exams.



Grievances of admissions in a programme.



Grievances of transfers between programmes.



Grievances of re-sit, delay or repeat of exams.



Grievances of registration, withdrawal from the Colleges, postponement of the study,
delays in tuition payments or reimbursements.

The procedure for processing a grievance is as follows:
a) The student fills the grievance form and submits it to the Department of Admissions and
Registration (DAR).
b) DAR sends the grievance to the concerned Department HoD.
c) HoD discusses the grievance with the instructor and supervisor.
d) HoD submits the department recommendation to DAR.
e) If the grievance is not resolved, DAR submits the grievance to the Rapporteur of the
Committee along with the department recommendation.
f) In exceptional circumstances, such as severe time constraints, absence of enough faculties
in the department, or other exceptionally verifiable personal or private reasons, a student
can submit the grievance directly to the Committee.
g) The Committee has the right to access any relevant documents or information from the
concerned department or DAR while deliberating the grievances.
The Students’ Academic Grievances Committee has been effective from 8th August 2012.
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Appendix-1
Advanced UG Admissions Review Process
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Appendix-2
Academic Integrity Policy and Academic Misconduct Procedure
The Academic Integrity Policy and Academic Misconduct Procedure of the University of Stirling
can be viewed at
https://www.stir.ac.uk/about/professional-services/student-academic-and-corporateservices/academic-registry/academic-policy-and-practice/quality-handbook/academicintegrity-policy-and-academic-misconduct-procedure/

Appendix-3
Little Book of Academic Misconduct
The little book of Academic Misconduct can be viewed at
http://www.plagiarism.stir.ac.uk/documents/BookofMisconduct.pdf

Appendix-4
Little Book of Plagiarism
The little book of plagiarism can be viewed at
http://www.plagiarism.stir.ac.uk/documents/BookofPlagiarism.pdf
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Appendix-5
Academic Calendar – Stirling Programme: 2021-22

Semester 1 2021-22
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Semester 2 2021-22
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Contact Us:
Muscat College
PO Box 2910
Ruwi, PC 112 Sultanate of Oman
Phone: +968 24 501181/ 24 594376/ 24594783
+968 24 503821/ 24 501161
Fax: +968 24 504954
E-Mail: info@muscatcollege.edu.om
Website: www.muscatcollege.edu.om
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